Oracle HRMS Fundamentals

11i eBusiness Suite overview

11i architecture

Key Concepts 

Multi-org

Flexfields

Workflow

Alerts

System profiles

Users and responsibilities

Overview of self-service framework

Navigating within Oracle Applications

Log on and off Oracle Applications 
Use forms and menus 
Enter data using forms
Search for data using forms 
Access online help 
Run and monitor reports and programs 
Customize the presentation of data using folders 
Set personal user profile options 
Manage an attachment to a form 
Identify and use key and descriptive flexfields

Workstructures

Overview of Enterprise Work Structures 
Explaining the Oracle HRMS information model 
Indicating the typical types of enterprise 

Understanding Work Structure Components 

Providing an overview of work structures 
Explaining how to represent the employer using work structures 
Explaining business groups and emphasize that they represent legislations in Oracle HRMS 

Discussing locations, organizations, jobs, positions, grades and people groups

Setting up Enterprise Work Structures 
Defining Key Flexfields 
Explaining key flexfields in Oracle HRMS 
Identifying the standard features of key flexfields 
Discussing the points to consider while creating key flexfields 

Creating a Business Group 
Representing your enterprise 
Discussing the business group and the option of having single and multiple business groups 
Sharing information across business groups 
Recording standard information for a business group 

Creating Locations 
Providing an overview of locations 
Defining and deleting locations 

Creating Organizations 
Explaining organizations within a business group 
Creating, classifying, and deleting organizations 
Entering additional information for organizations 
Identifying organization manager 
Creating organization hierarchies 

Representing Financial Reporting Structure 
Providing an overview of representing financial reporting structures 
Recording costing information 
Discussing parallel reporting structures (HR and GL) and integration of these parallel reporting structures 
Automatically create HR organizations based on GL Account Combinations 

Representing Jobs and Positions 
Explaining using jobs and positions 
Describing job structures, jobs, and job groups 
Discussing additional information for jobs and supplementary roles 
Describing position structures, positions, position control, and position transactions 
Discussing additional information for positions 
Changing job and position definitions 

Position Hierarchies 
Defining and changing position hierarchies 

People Management

Overview of People Management 
Identifying the different workers in your enterprise 
Describing person types 
Describing the key workforce concepts in Oracle HRMS 
Identifying components of the assignment 

Introduction to Recording People Information 
Recognizing the different interfaces for which you can enter and maintain people information 
Recognizing Self-Service HR capabilities 
Understanding how to represent your workforce using Oracle HRMS 

Set Up People Information 
Defining person types 
Identifying assignment statuses 
Defining contract information 

Collective Agreements 
Identifying collective agreements 
Defining collective agreements 

Entering People Information 
Describing the hiring process 
Hiring a new person 
Placing a contingent worker 
Entering personal information 

Entering Assignment Information 
Entering Supervisor Information 
Entering Payroll Information 
Entering Information for Statutory Reports 
Using Collective Agreements 
Entering Contingent Worker Assignment Information 

Managing People 
Maintaining personal and assignment information 
Entering information for additional assignments 
Changing and ending primary assignments 
Viewing and updating personal and professional information in SSHR 
Promoting and transferring a person 
Describing disability information 

Reporting and Analyzing People Information 
Describing HRMS workforce reports 
Describing HRMSi Workforce reports 
Running reports 

Tracking Tenure Information (U.S. Only) 
Describing tenure 
Entering tenure information 
Tracking and reporting on tenure information 

U.S. Government Mandated Reporting (U.S. Only) 
Describing U.S. government-mandated reports 

Terminating and Rehiring 
Terminating Employment 
Ending Contingent Worker Placements 
Ending Secondary Assignments 

Reinstating or Rehiring 
Cancelling a Termination 
Rehiring 
Understanding Back-to-Back Employment

Compensation and benefits

Introduction to Compensation and Benefits 
Total Compensation Framework 
Introduction to Benefits Management 
Introduction to Compensation Management 

Total Compensation Elements 
Introducing Elements 
Defining Elements 
Controlling Eligibility and Costing for Elements 
Planning Methods of Entry 
Using Batch Element Entry 

Participant Eligibility 
Introducing Eligibility 
Defining Derived Eligibility Factors 
Defining Participant Eligibility Profiles 

Compensation Objects 
Introducing the Compensation Object Hierarchy 
Defining Plan Types and Options 
Defining Plans and Programs 
Running Plan Design Copy 

Standard and Variable Rates 
Defining Standard Contributions and Distributions 
Defining Variable Rate Profiles 

System Extract 
Defining a System Extract: Overview and Layout Definition 
Defining System Extract Criteria 
Running a System Extract 
Using HR/Payroll Extracts 

Salary, Awards and Absences

Introduction to Salary, Awards, and Absences 
Introduction to Salary, Awards, and Absences 

Salary Administration 
Implementing Salary Administration 
Using Salary Administration 

Salary Surveys 
Performing Salary Surveys 

Grade Related Pay and Progression 
Understanding Grade Related Pay and Progression 
Defining Grades, Grade Rates and Pay Scales 
Setting up Grade/Step Progression 
Managing Grade/Step Progression 

Compensation Workbench 
Features of Compensation Workbench 
Implementing Compensation Workbench 
Building Blocks for Defining a Compensation Workbench Plan 
Understanding Compensation Plans 
Understanding Compensation Workbench Rates 
Administering a Compensation Workbench Plan 
Compensation Workbench Reports 

Individual Compensation Distributions 
Understanding ICD 
Designing Plans 
Defining Enrollment Requirements 
Setting up Activity Rates and Coverages 
Assigning Awards Using ICD 

Vehicle and Mileage Processing 
Vehicle and Mileage Processing 

Leave and Absence Management 
Setting Up Absence Management 
Managing Absences 
Understanding the Accrual Plan Structure 
Setting Up PTO Accrual Plans 
Administering Accrual Plans 
Adapting the Predefined Accrual Formulas and Rules 

11i Payroll Processing 

An Introduction to Payroll Processing 
Overview of Payroll Processing 
Batch Processing 
QuickPay 
Balance Adjustments 
Retro and Advance Pay 
Continuous Calculation 
Absence Payments 

Payroll Preprocessing 
Data Entry 
Processing Third Party Payments 
Making Batch Element Entries 
Retro Pay and Advance Pay 

Payroll Processing 
Processing a Payroll 
Running a Full Payroll Run 
Making Corrections, Rollbacks, Reversals and Retries 
Processing Prepayments 
Running Subsets 
Processing one-time changes 
Running QuickPay 

Post Payroll Processing 
Processing Payments 
Using Cheque Writer/Check Writer 
Electronic Funds Transfer 
Viewing Payrolls 
Payroll Processing Reports 
Wage and Tax Reporting 

Balance Adjustments 
Balancing/Reconciling Payrolls 
Payroll Adjustments 
Voids and Reversals 
Transfer to GL 

Special Payroll Features 
Processing Retro Payments 
Processing Advance Payments 
Defining and Processing Continuous Calculations 
Prorating an Employee's Earnings 
Defining Oracle's Iterative Engine 

Payroll Processing Conclusion 

HRMS Technical Foundation

Use HRMS extension features, such as APIs, User Hooks, Extra Information Types 
Use Mass Information Exchange features, such as Batch Element Entry, and consider the Data Extract as an interface option 
Describe basic Oracle HRMS architecture, including database objects, HRMS products and components, and security features 
Describe eBusiness Intelligence components and how they transform OLTP data 
Identify fundamental HRMS data and processes, including entities and their relations 
Identify where HRMS business rules can be configured or extended, including custom business rules, extra validation, and configured processes and entities 
Explain DateTrack features and their impact on users, data integrity, and extensions 
Discuss delivered configuration entities and features, including HRMS-specific flexfields 
Discuss delivered interface options, including the Generic Payroll Interface Kit 
Configure People Management templates with HRMS Forms Configurator 
Extend Security Profile definitions using a Custom WHERE clause 
Identify application data exchange (ADE) modes, options, and usage 
Identify basic HRMS data and processes, including the corresponding entities and relations 
Describe HRMS integration with other Oracle Applications, including Shared and Full installation considerations 
Use HRMS extension features, such Custom Library, FastFormula, and the Application Dictionary for Database Items and Formulas

HRMS System Administration
Introduction 
Introduction to Security in Oracle HRMS 
Introduction to Extending Oracle HRMS 

Security in Oracle HRMS 
Security Design 
Function Security 
Security Profiles - Overview 
Restricting Access to People Using Security Profiles 
User Profiles 

Advanced Security Configuration 
Configuring Functions and Forms 
Task Flows 
People Management Configurator 

Extending Oracle Applications 
User Tables 
Flexfields in Oracle HRMS 
Lookups and Alerts
